Permits Checklist
This button on the identify parcel window is enabled when the user selects the Building department in GIS
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This panel is viewable when there is a permit that is still open
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The circled buttons are enabled when the user is logged in.
Clicking ‘Save’ enters values to a database so that other users from the department can view the status of the checklist without the ability to save changes. There is an ‘Other’ category at the bottom of the list so that the inspector can enter custom requirements.
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Clicking the ‘Printer Friendly’ button creates a printable form that can be sent by regular mail. 
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[bookmark: _GoBack]Clicking the ‘Send Email’ button requires that the ‘To Email’ box is filled out.  A formatted email with the selected checklist items will be sent to the ‘To Email’ address and the inspector that is logged in.  
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Sag Harbor NY 11563

Tax Map#: 473689 013.000-0001-031.000
Permit#: PO83765

Prior to issuance of a Certificate of Occupancy or a Certificate of Compliance, it will be necessary to

Town of Southampton Planning Board approval (No Photocopies)
Roadwork approval from Town Engineer

Letter of compliance from the Southampton Fire Preveiton Department
Attached violation must be corrected.

Steel Certificate
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Coastal Erosion permit Approval

Pool Finalization Form -
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Please submit, by mail or by dropping it off at Southampton Town Hall, all of the requested ‘origina

ITIS A VIOLATION OF THE ZONING ORDINANCE OF THE TOWN OF SOUTHAMPTON TO OCCUPY A BU




