USER ACCESS ROUTING SHEET FOR FINANCIAL APPLICATIONS
TO:  Leonard Marchese, Comptroller
Please approve access for the following user for Financial Systems, and return this form to the Information Systems Department for execution:
User Name:  ____________________________
Department:   ____________________________
Requested Access:  Access for purchasing to _____ cost center

· Great Plains (please attach detailed list of cost centers and role user should have access to).
Great Plains Approved By: ____________________________________________________________

· Team Budget (please attach detailed list of cost centers, and level of access i.e. budget work in progress, or promote to supervisor).

Team Budget Approved By: ____________________________________________________________

· Paramount (please attach cost centers for purchasing and monetary level of approval).
Paramount Approved By: ____________________________________________________________

Dated: ______________________________


Approved By Department Head:  __________________________________________
