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TOWN OF SOUTHAMPTON COMPUTER SYSTEM USER ACCESS FORM


NEW USER ______  or  UPDATE ACCESS* ______ (Check One)

*If update access, indicate only items that are to be added.

	USER INFORMATION


	Department:
	
	Division (if any):
	

	User Name:
	
	Job Title:
	

	Phone Ext:
	
	Computer Name:
	


	IF THIS USER NEEDS ACCESS IDENTICAL TO ANOTHER USER


Create Like This Existing User:
__________________

	REQUESTED ACCESS


By default, all users have access to Word, Excel, PowerPoint, departmental directories for their department and interoffice e-mail, unless specified otherwise.

___
Govern for Windows (Attach Requested Function List)

___
Impact Software (Town Clerk application) Town Clerk approval_____________
___
Internet E-mail access (Ability to send/receive e-mail outside Town Hall)

___
Internet web access (Access to outside internet web sites)

___
LandManager (ArcView GIS application)

___
Resolutions Programs (To submit & search Town Board Resolutions)

___
SEI CourtRoom Program (Justice Court application) JC Dept. Head approval______________________
___
PubWorks (Highway Dept. application)

___
WebGIS (Govern/GIS access through in-house internet application)

___
Great Plains (Financial System) purchasing and account inquiry (if employee needs other privileges for Human Resources or Comptroller, please attach specific functions) – please list cost centers: _____________________________________________________

Comptroller approval:  __________________________________

___
Other (Please specify):___________________________________
___
Other (Please specify):___________________________________
	AUTHORIZATION

	Department Head Signature:
	
	Date:
	


	COMPLETED BY INFORMATION SYSTEMS:


	Date Received:
	
	ID(s) Assigned:
	


	Completed By:
	
	Date Completed:
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